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fdua: Uploading of retired employees report on CPWD PIMS website —
req. Custodian of Service Book.
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Steps to Update Custodian of service record of retired employee

|. Employees Having PIMS ID

2. Employees Not Having PIMS ID

In case the retired employee is having PIMS ID:

Login into PIMS (Screen 1)-> Personal information Management system (PIMS)( Screen 2)-> Office(
Screen 3) -> update employee data( Screen 4) -> update retired cpwd employee service record -> select
designation and once of the filter parameters (pref. PIMS ID) ( Screen 5)-> Click Search -> List will be
populated ( Screen 6)-> click update service record button against the desired employee -> Pop Up will
be shown for confirmation( Screen 7) — Click on yes and update details-> record will be marked.

In case the retired employee is not having PIMS ID

Login into PIMS (Screen 1)-> Personal information Management system (PIMS)( Screen 2)-> Office(
Screen 3) -> update employee data( Screen 4) -> update retired cpwd employee service record -> Click on
in case employee details doesn’t exists in the list please click here and fill under search button(Screen 8)
-> fill in the details (Screen 9) -> submit
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Salect Module
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2. In case of employee doesn’t have a PIMS ID
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Screen 9
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Steps to View the Retired employee Details

Login -> Office->Reports->Click on Retirement Details or Click on Retirement Details (AGD
Wise)

SelectDesignation for which Designation data you want show
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