[ ool T

el W 2ARvEar, eloFofdo, A
12001 T, ATl Y, gaue wusl, e [Seell 110002 ( )
234907260, 23724560, 23311293 BT 23319021 s

Toll Free Complaint No, 1800 11 0093
daeis e htp://pwel delhigove.nic.in :
Tl pwdhyde EIn(uJIJm'HI com/dppwdhoprlelhi@ pmail.com

| ’n m( )/_er_ aif. / Freeras /il /2018 / F003 () facti }:/5_ , p; 2018

e 1
etie e SiEr (@), GerrT e srfaral),
t-'-l‘l'f'Tﬁ WU T, vlii\fﬁ THUIT T,
facel | 19 [Resll |
e 1 oo Lhep o bead exghep. oo Me hatuwr e Steccs

o Q\rhu&m{"*)?)u"\aw 2t do.2eth Mo QeiBo

2 o046 | »,q cToned. Sextal. Hmcugbuymu}’u-;l) Luc'u y.a‘{* b,&c"‘bf&g’!m 1,,;L{

g e e s o o@) glafenlt wersr @t s el ¥ ana oy o
[ ssvday  ufteror 2 goe SldanRal & A g wralert @i vl 2o =2 e
il PN |

el S U AT RN |

(:Iﬁlm |1)-

LGRS PEIE BT TR

‘/!-:ii—‘rf:@rl"i] NER Aaage |

WYy



,ﬂgﬂ{"" i . et Y il @l »
Sl mtegrated training & policy researely

Ry ; -
Lo’ AT
% wl 17 1,;{___1',._._.;_(1‘.\‘
S HIIL B X
. "

7 -] 2atan E 1 i ' Wb 3 I : - A o -
<07 -Lal Ratan Building, West Patal Nagar, New Dalhi-110 008
B

Lz~mail ltprdelhi@oreditfimail. com : ,'.'!';g[}j'\;quéi.-_'_,|1,,}}.'!!}:;,".4.,. oM

ER A Ph. : 011-25700234. Fax : OM-GRed5288, Mbb.: 09871910333
ID-7763 i )338S
To, ' '\‘Zﬁﬂ\'x Ref. : ITPRA72/173
The Director {Pers) T | | Dated : 15/10/2018
Public Works Department / Y
Govt. of NCT of Delhi Lo il va )
12th Floor, MSO Building, |.P. Estate p I
New Delhi-110 002 - R T

e o
g '-)fu.---;.fn:‘. i, c.sf'a'.J

Sub: Workshop on B it
- 1. “Leadership, Team Behaviour and Stress I\Aanagement.
From 28th to 30th No. 2018
2. “RTIAct and Sexual Harassment of Women at Workplace Act”,
From 13th to 15th Dec. 2018

Sir/Madam,

We are enclosing few copies of Brochure on the above Training Programine to be
organized by us at Delhi. Ours is an organization with specialization in training of
human resource, which is an essential ingredient of all organizations. Our main aim
has always been to provide the best training inputs and training technigues fo the
participants so that they also become capable of providing necessary guidance and
on-the-job training to their colleagues/staff working under them in furtherance of the
iraining objectives.

Keeping the above in view, we invite your kind attention to the said training
programme, as given in enclosed Brochure (Scroll down) and request you in
availing the opporturity to get your management functionaries frained by our
reputed specialists to enable render effective support in day to day management.
We, therefore, request you to nominate concerned personnel, not only from the
Head Office but also from your regional & zonal offices for participation in the said
training programme.

We also underiake exclusive in-house training programme on various
topics/subjects, as per the needs of your Organisation. For the purpose, we have
the requisite expertise. Enclosed is a list of organization where in-house training
have been successfully conducted by us. You are welcome to call us on the
numbers, as mentioned for any query/assistance in the matter.

Yours Truly

— e
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i o A\l

(A. Vijay Kumar)
Coordinator
0868174685
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In-House Training Programme Successfully Completed |
for the following Organizations

MNIT Allahabad six day training prog. on
“Establishment Rules”,

Indian Council of Historical Research on
"Reservation in Services”,

NIT Warangal.

Delhi JAI Board 12 day Trg. Prog. in

four batches).

Export Inspection Council of India

(Min. of Commerce & Industry).

Centre for Personnel Talent Managament (DRDO).

Consortium of Educational Communications (An
Inter University Centre ofUGC).

NIT-Suratkal.

Export Inspection Agency, Delhi; HQs.

. Christian Medical College, ludhiana.

. Bhakra Beas Management Board-Chandigarh.
. Min. of Environment and Forests.

. Indian Instt. of Tropical Meteorology- Pune.

. Indian Institute of Chemical Technology -

Hyderabad.

. Directorate General of Foreign Trade.

. Indian Institute of Foreign Trade.

. IT- Kanpur.

. National JALMA Instt. for Laprosy & Other

Micobecterial Diseases (ICMR).

. HMQs. Goa Naval Area.

. Central Pollution Control Baord.
. NIT- Karnataka.

. Min. of Textiles.

. Coffee Board, New Delhi.

. Coffee Board- Bangalore

. ICMR (HQs.).

. National Zoological Park.

. NIT-Jaipur.

Delhi Institute of Tool Engg.
MNIT- Allahabad.
Mational Museum (Min. of Culture).

. DMRC- Jodhpur.
. Nuclear Power Corporation Ltd.
. IT, Delhi.

Mational Institute of Malaria Research.

. Indian Intt. of Packaging- Mumbai.

. Delhi Public Library.

. Madras Fertilizer Ltd.

. National Institute of Biologicals - Noida.

. MNIT Bhopal.

. NIT Patna. :

. National Council of Philosophical Research.

. FCl Arawali Gypsum &-Minerals India Ltd, Jodhpur.
. National Institute of Malaria Research.

. The Patent Office (Deptt. of Industrial Policy &

Prormotion).

5. Central Council for Resgarch in Homoeopathy

(AYUSH).

. Central Power Research Institute- Bangalore.
47,

. Institute of Bio Resources and Sustainable Devt.

Tohacco Board- Guntur.

Imphal.

. HLL-Trivendrum, "Reservation in Services

. Cement Corporation of India Ltd.,

. DRDO (Hgs.)

. RITES lid. - Gurgaon.

. Indian Academy of Highway Engineers-Noida.
. SVNIT- Surat.

5. MGIRI (Min. of MSME)- Wardha

BBMB- Chandigarh on "Reservation in Services”.

Going on - ATVP (Min of Defence)

Proposal Under Consideration : MRPL-Mengaiore, Indian Institute of Maize Research - Ludhiana,
IGNTU - Amarkantak, NIFFT - Ranchi, Tea Boad - Darjeeling, Coir Boad - Kerala

57,

106.
107.
108.
109
110.
111,
2.
113.
114.
1185.
116.
7.

BBMB- Chandigarh on "Essential Labour Law for
Line Manages”

[IM- Kozhikode

UDAI- Banglore (Planning Commission)
NIT - Raipur

Dr. H.S. Gour Viswavidyalaya- Sagar
EBMB- Nangal Trg. Centre

BBMB- Talwara Trg.Centre.

BBMB- Chandigarh (HQ).

CPRI- Bangalore

NHFDC- Feridabad

. AYJNIHH- (Min. of Social Justice & Empowerment)

Mumbai.
Educational Consultants (1) Ltd. (EdCIL)
BBMB - Chandigarh & Sundernagar.

. Central University of Himachal Pradesh.

SVP National Police Academy-Hyderabad
lIM-Kozhikode

[ISER-Kolkata

NIT-Delhi

IUCCA-Pune

SVP National Police Academy-Hyderabad (2nd Batch)
MSRVV Pratishthan (Min. Of HRD)-Ujjain

National Fertilizers-Noida

SVP National Police Academy-Hyderahad (2nd Batch)
BIS-Noida

IISER-Bhopal

National Institute of Technology-Raipur.

. Central University - Himachal Pradesh.
. Central Control Board

BIS - Mumbai

. Central University of H.P.

[.I.M - Bangalore
Bureau of Indian Standards (BIS) Chandigarh

. Victoria Memorial Hall-Kolkata

NIT-Jalandhar

. CIHCS-Arunachal Pradesh

National Police Academy, Hyderabad (3rd Batch)
lIT-Roorkee

BIS (6th Batch)

India Trade Promotion Organisation

Navai Dockyard-Vishakhapatnam

iIM-Bangalore

NIT-Jamshedpur, for group 'D' Employees.
CIHCS-Dahung, Arunachal Pradesh
MNIT-Bhopal

Central University - Tripura

. lIM-Ahmedabad

.ITDC - New Delhi )

. lIT-Rorkee (In Four Batches)
. Min. of Panchayti Raj

AAKANKSHA (Min. of Defence)
lIM-Kaslipur
[IT-Patna

. NEEPCO-Shillong

BBMB-Chandigarh

BBMB-Nangal

BBMB-Chandigarh

National Institute of Malaria Research (ICMR)-Delhi
Indo German Tool Room - Ahmedabad

National Power Trg. Institute, Neyveli, T.N.
IGTR-Ahmedabad

C-DOT (MoCIT)



AboutUs:

Our organization is a Society Registered under the Societies
Registration of Act of 1860. The functional area of our activity is
Training the Officers and Staff of Govt. Deptts, Autonomous Bodies
& PSUs. We also do system study in regard to Personal
Management, Financial Management, Material Management &
Labour Legislation. Its training programmes are intended for
middle level officers of the Govt. Depts. Central Autonomous
Bodies, PSUs, spread all across the country. These Programmes
are conducted through workshops (3 to 4 days) designed to enable
the participants to brush of their knowledge of rules & procedures,
through talks from experts & close interaction with the faculty & the
participants. In addition we also undertake preparation of
procedure manuals in the sphere of Personnel & Financial
Management updating recruitment rules based on latest guidelines
of Govt. and Supreme Court Judgements & Maintenance of
resentation rosters for Implementation of Reservation Policy
as per Govt. directive on Annual Contact Basis, cost will
depends on cadre strength promotion & appointment maid
during the year. We also have on our panel experienced retired
Govt. Officers to conduct enquiries & submit reasoned
enquiry report in disciplinary cases. We can also under take
preparation of comprehensive replies to court cases. We also
undertake IN-HOUSE training program sponsored by large
organization and conduct them in the premises of the organization.
Some organizations/Institute may also require special Training
Programme to cover topics of their exclusive interest. To cater to
the ITPR can design tailor made programmes also. We have highly
experienced faculty in their field & not only they are subject expert
in the various topics but also experts in the Training Technique
areas. Besides guest faculty is taken from amongst Sr. Officers in
Central Govt. Depfts. concerned. We may added that more than
1000s of Organisations / Institution availed our services in our
previous programme.

207-Lal Ratan Building, West Patel Nagar, New Delhi-110 008
E-mail : itprdelhi@rediffmail.com ; trgdivision@gmail.com
Ph. : 011-25700234, Fax : 011-25705288
Mob. : 09868174685, 09871910333

Workshop on “RTI Act and Sexual Harassment of Women at Workplace Act”.
From 13th to 15th Dec. 2018

Programme Coverage:
1. Background, Genesis & Salient features of RTI Act.
2. Important Definitions, Responsibility of Public Authority

3. Duties of PIO and procedure for furnishing of
information

4. Transparency Officer and RTI Cells.

5. Records management for Effective Implementation of
RTI Act.

6. Information exempted under the RTI Act
7. Severability clause and third party information

8. Appellate Authorities, Procedure of 1st Appeal &
Tips to dispose them off.

9. 2nd level Appeals and Role & Functions of CiC& SIC
10. Offences & Penalties and Action in good faith

11. Miscellaneous provisions and Reports

12. Quiz, Exercises & Important case law.

13. Sexual Harassment of women at Workplace
(Prevention, Prohibitions & Redressal of Grievances)

Act, 2013
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Programme Management : Apart from own faculty (Sr. Trainers from ISTM) resource persons of
eminence will be invited to chair sessions in their areas of specialization subject to availability
Guest faculty will interalia be drawn from concerned depariments.
Arranged by us : Lunch, Breakfast, Tea/Coffee along with snacks, reading material pen, pad,
bag, Participation Certificate, Group Photograph, Detention Certificate (if nacessary), Fee
receipt etc. However the participants have to make their own arrangement for breakfast & dinner.
Fee : {including 18% GST} CSTIN-G7AAATISSE6R1Z9
A. Non-Residential: Rs.15,340/- per participant
B. Residential:- i) On twin sharing basis - Rs. 22,420 Per Participant

ii) Single occupancy - Rs. 24,780 Per Participant
Cheques/DD drawn in favour of “Integrated Training & Policy Research”, New Delhi.

Place of Accommodation : Hotel Rangoli, In Front of the Venue (Rajendra
Place) New Delhi.

Admission Procedure : Admission will be made on first come first served
basis. Intimation regarding admission of the nominee to the programme will be
Communicated as soon as possible after the receipt of nomination.
Each Nomination should contain Following Points :

1. Name & complete address of the Organization nominating the participants.
2. Name ofthe Participants with Mob. No. phone, email ID

3. Designation & Experience

4. Academic Qualification.

5 .Residential or Non-residential.

6. Details of DD/Cheque/Cash/ at the time of registration or after completion of fraining.

7. lt should bear the signature of the Nominating authority or authorized officer.

Selected Institutions/Deptts. Evinced in our Training Programme:
*AHMS (Bhubneshwar & Jodhpur)*Airport Authority of India *All India Intt. of
Ayurveda, *All Incia Institute of Spesch & Hearing-Mysore, *AAKANSHA,
*Aeronautical Quaiity Assurance *ARIES-Nainital, *Assam University, *APEDA,
*ABV i T- Gwalior, *Agharkar Research Institute-Pune *Assam Gas Based Power
lant *All India Radic & Doordarshan, "A&N Administation, *A.P. Road Devt.
Corporation, *Building Materials & Technology Fromotion Council, *AMD-
Hyderabad, *Bureau of Investigation {(Punjab Police) *Bhabha Atomic Research
Centre-Mumbai, *BBMB-Chandigarh *Bridge & Roof Co. (I) Lid.,*Biecco Lawrie
Ltd. *Bharat Wagon Engg. Co. Lid., *Brahmaputra Cracker & Polymer Ltd.,
*Bharat Electronics ltd., *BIBCOL-Bulandshzahr, *BCCL-Dhanbad, *Brahmputra
Board, *Birsa Agricultural University, *Bank Note Press-Dewas, *BCl-Prasar
Bharti, *Bridge & Roof Co. (1) Lid., *Bank of Baroda-{Gujarat, Delhi, Baraily,
Kanpur, Bharatpur}, *Board of Practical Training (ER), *CSK Himachal Pradesh
Krishi Viswavidyalaya, *"CAPART, *CBSE, *Chennai Petroleum Corporation Ltd.,
*C-Dot, *Central Cottage Industries Corporation of (I) ltd., *CEERI-Pilani,
"CEPTAM (DRDOQ), *Centrai Forensic Science Laboratory, *Centre for Cultural
Resoures & Training, "Central Drugs Laborztory, *Coal India Lid.*CGHS-

-~

(Bangealore, Paina) *Central University (Karnztaka, Gujerat, H.P.,Tripure,

Bihar, Kerzla, Manipur, Orissa, Punjah), "CPDOTI-Bengalore, *Ceniral Ground

Water Board, *CATS, *Central Council for Research in Homoeopathy, *Central
Institute of Psychiatry, *CIPET, (HQs) - Lucknow, Assam), *Central Institute of Indian

Languages, Psychiatry, *CIPET-(Hgs, Lucknow, Assam;j, *Central Instiiute of Indian
Languages, *C.F.R.l. Bangzlore, *Central Wool Development Bozard *Central
Agricultural University- imphal, *CPWD, *CDAC, *Central Institute of Road
Leather Exports *Chief Construction Engineer (R&D) North, *Children’s Film Society
India,*CQAE-Bangalore *CQA-(Chennai, Kanpur, Ahmadnagar, Bangalore, Hyderabad),
*DDA *Directorate of Qualit Assurance (Naval), *DGQA, New Delhi, *Directorate of
Maize Research, *Directorate of Film Festival, *Defence Research Laboratory *DMD
Establishment “Delhi Urban Arts Commission, *Delhi Pollution Control Committee, *Dr. B.
Barooh Cancer Institute, *Delhi Public Library, *Delhi Transco Ltd., *Directorate of
Tranformer & Generator- Kolima *Directorate General of Health Services, *Directorate of
Forensic Science (Min. of Home Affairs), *Directorate of Border Roads *Directorate
General of Hydrocarbons, *Delhi State Cancer Institute, *Delhi Institute of Tool
Engineering, *Electronics Test & Development Centre, *Electronics & Computer Software
Export Promotion Council, *ECIL *ECGC- Mumbai, *ERNET India Ltd., *Ed. CIL,
*Electronics Regional Test Labaratory, *EIC-Delhi *Export Inspection Agency - Chennai
*Fluid Control Research Institute, *Forest Research Institute, *Guru Govind Singh
Indraprastha University, *GIC(l) Ltd., “Goa Shipyard Ltd., Goa, *Govt. Examiner of
Questioned Documents, Hospitals- (AlIMS, Safdarjung, lady Harding, Aruna Asaf Ali,
Bhagwan Mahavir, Guru Teg Bahadur, Hindu Rao, Rao Tula Ram, Lal Bahadur Shashtri,
Kasturba, Deen Dayal Upadhyay, N.C. Joshi Memorial, Lok Nayak)* H.P. Electricity
Regulatory Commission, *HUDCO, *Hgs. Chief Engineer, *HQ Base Workshop Group
EME (HQ. ATVP), *1.B.P. Co. Ltd., *Inland Waterways Authority of India, * India Press-
Nasik *Institute of Life Sciences, *Institute of Liver & Builiary Sciences, *Inter-Universtiy
Accelerator Centre (a center of UGC), *Indo Denish Tool Room, *Indo German Tool Room,
*ITBP, Information & Library Network Centre-Ahmedabad, *International Institute of
Population Sciences, “Indian Overseas Bank (Chennai, Delhi), *Indian Institute of
Packaging, *ICMR-HQ, *Indian Plywood Industries Reserach & Trg. Intt,, *Institute of
Hotel Management Catering & Nutrition (Mumabi, Bengalore, Punjab), *Indian Statistical
institute, *IISER (Bhopal, Pune, TVM), IMPCl-Almora, *Indian Institute of Ports
Management, *Indian Institute of ‘Public Administration, *lIM<{Lucknow, Trichy, Raipur,
indore, Kolkata, Rohtak, Ahmedzhad, Kozhikode, Kashipur, Bangalore), *Indian
School of Mines. *ICPR, *Indian Institute of Astrophysics-Bengalore, *Institute of Pesticide
Formulation Technology, *indian Institute of Space Science & Technology- Trivendrum,
*Indian Institute of Tropical Meteorology, *Indian Nursing Council ICFRE-Dehradun,
*Indira Gandhi Krishi Vishwadyalaya, *Indira Gandhi National Forest Academy, *IUCCA -
Pune, *IRMRA-Thane, * Institute of Chemical Technology, * Institute of Animal Health &
Veterinary Biclogicals, *Indian Institute of Interogative Medicine, *Institute of Health
Managemeni, *industrial Training Insiiute-Delhi, *INS Hansg, “indiz Security Press-Nasik,
*Intemational Centre for Automotive Technology *Oil india Ltd., *IiT- (Bombay, Delhi,
Rudkee, Kharagpur, ifladras, Kanpur, Patna), *Jamia Millia Islamia, *Joint Plant
Committee, *Jawaharlai Nehru University, *Jawaharial Nehru Port Trust, * Joint Cipher
Bureau, *Indian Assocization for the Cultivation of Sciences, *Kalakeshetra Foundation,
*Kendriyz Vidyalayz Sangathan, *Kasturba Hospital, "KRIBHCO, *Khadi & Vilage
Indusiries Commissior, *Khudz Bazkhsh Oriental Public Library, *Labour Surezu-
Chandigarh *LBS Natural Academy of Adminigtrate-Mussoorie *WMeghalzyz Rurzl
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